








ATTACHMENT A – STATEMENT OF WORK 
 
The Contractor shall provide:  
 

1. Line Items 1 through 12 as identified on Page(s) 1-3 of the Standard Contract Form 
 

2. REPORTING REQUIREMENTS: Contractors will be required to submit quarterly product sales 
report to the Purchasing Agent pursuant to the schedule below. Each report must contain the 
following information: Contract Number; Using Department's Address, Contact Name, and 
Telephone Number; Product Ordered; Quantity Ordered; Quantity Shipped; and Price Charged, 
with totals for each product for each reporting period. We reserve the right to request additional 
information or to modify the reporting periods. Reporting Periods: Quarterly Reports must be 
submitted in accordance with the following schedule: 
 
Reporting Period: January 1 to March 31 - Report Due April 15 
Reporting Period: April 1, to June 30 - Report Due July 15 
Reporting Period: July 1 to September 30 - Report Due October 15 
Reporting Period: October 1 to December 31 - Report Due January 15 
 

3. DELIVERY: All pricing is to include F.O.B. delivery to the ordering facility.  Responsibility for 
product delivery remains with the contractor until the product is properly delivered and signed for. 
Shipments shall be securely and properly packed, according to accepted commercial practices, 
without extra charge for packing cases or other containers.  Upon delivery, all packaging and 
containers shall become the property of the State, unless otherwise stated.  Delivered goods that 
do not conform to the specifications or are not in good condition upon receipt shall be replaced 
promptly by the contractor. 
 

4. QUALITY: All products will be new and unused.  All products provided by the contractor must 
meet all federal, state, and local standards for quality and safety requirements.  Products not 
meeting the requirements of this section the will be deemed unacceptable and returned to the 
contractor for credit at no charge to the State. 
 

5. DEFAULT:  In case of default of the contractor, the State may procure the materials or supplies 
from other sources and hold the contractor responsible for any excess cost occasioned thereby, 
provided, that if public necessity requires the use of materials or supplies not conforming to the 
specifications they may be accepted and payment therefore shall be made at a proper reduction 
in price. 
 

6. VERMONT STATE COLLEGES:  This contract is also available for use by the University of 
Vermont and the Vermont State Colleges Inc., a separate corporation, having under its 
jurisdiction Castleton State College, Johnson State College, Lyndon State College, Community 
College of Vermont, and the Vermont Technical College. 
 

7. TOWNS AND SCHOOLS OF THE STATE OF VERMONT: This contract is also available for use 
by Towns and Schools of the State of Vermont.  It should be noted that all such items furnished 
will be billed directly to and paid for by the political subdivision or college and neither the State of 
Vermont, nor its Commissioner of Buildings and General Services, personally or officially, 
assumes any responsibility. 

 
  



ATTACHMENT B – PAYMENT PROVISIONS 
 
The maximum dollar amount payable under this contract is not intended as any form of a guaranteed 
amount. The Contractor will be paid for products actually delivered or performed, as specified in 
Attachment A, up to the maximum allowable amount specified on page 1 of this contract.  
 

1. Prior to commencement of work and release of any payments, Contractor shall submit to the 
State: 

a. a certificate of insurance consistent with the requirements set forth in Attachment C, 
Section 8 (Insurance), and with any additional requirements for insurance as may be set 
forth elsewhere in this contract; and 

2. Payment terms are Net 30 days from the date the State receives an error-free invoice with all 
necessary and complete supporting documentation.  

3. All invoices are to be rendered by the Contractor on the vendor's standard billhead and forwarded 
directly to the institution or agency ordering materials and shall specify the address to which 
payments will be sent.  Percentage discounts may be offered for prompt payments of invoices; 
however, such discounts must be in effect for a period of 30 days or more in order to be 
considered in making awards. 
 

4. PRICING: All pricing is to include F.O.B. delivery to the ordering facility.  No request for extra 
delivery cost will be honored.  All equipment shall be delivered assembled, serviced, and ready 
for immediate use, unless otherwise requested by the State.  No charge for packing, shipping, or 
for any other purpose will be allowed over and above the price quoted.   
 
 

5. Contractor shall submit invoices to the State for the products, and at the rates as identified on 
Page(s) 1-3 of the Standard Contract Form.   
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